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- MEMORANDUM FOR: Deputy Director of Central Intelligence

~ ‘ Vo
VIA: " Executive Director (4({! /. 0 ,1{)
f Deputy Director for Administration VAR
. . ' r
' 4
. FROM: Robert W. Magee V”/, y
: Director of Personnel k” /V///L'
SUBJECT: ' Leave Without Pay--Proposed Delegation of | '
Approving Authority and Certain Policy Changes V’i)
1. ACTION REQUESTED: That you approve the recommendations contained in

LS

paragraph three.
2. BACKGROUND: The Office of Personnel recently reviewed the Agency's
regulations on the administration of leave without pay (IWOP). As a result of
the review, the Office of Personnel is proposing several changes in the '
administration of IWOP. These changes would affect: .
° the delegation of approving authority;

° the use of annual leave in conjunction with IWCP; and

°® the amount of LWCOP which can be granted to employees accompanying
non-Agency spouses to foreigﬁ \assignments.

a. Delegation of Approving Authorities: Existing Agency regulations
authorize Operating Officials to approve IWCP of 30 days or less. An
exception to this time limitation is made in the case of LWOP for mater-
nity reasons. In these situations, an Operating Official may approve up
to 90 days. Heads of Career Services are authorized to approve LWOP
which does not exceed 12 months. Agency requlations do not prohibit
further delegation of these authorities. 1In order to maintain equity
throughout the Agency and to foster the spirit of excellence through
delegation of authority to the lowest reasonable level, consideration
should be given to authorizing: :

° immediate supervisors to approve LWOP of 30 days or less for
all reasons; and

° Operating Officials and Heads of Independent Offices to

. approve IWOP of 31 days to no more than 12 months for all
reasons.
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